Bethel Undergraduate Student Conference Travel Grant
College of Arts and Sciences students accompanying faculty members traveling to academic conferences may seek funding through the Bethel Student Conference Travel Grant. This is administered by the Dean of Faculty Growth and Assessment.  
Application process. Students must complete an application for support, including information from the sponsoring faculty member and from the academic department. (See the application attached.) Applications must be received by November 15, 2006. 
In 2006-07, the Office of Academic Affairs will contribute up to $200 toward individual conference travel requests. Only a dozen requests can be supported at this level in 2006-07. Priority will be given to applications in which the student is a presenter or active contributor at the conference.
The student must be sponsored by and accompanying a faculty member. Students must submit receipts for reimbursement when they return from their trip. 

Eligible expenses.  The grant may be used to cover the following expenses:

· Conference registration fees. 

· Meals and lodging while attending a conference. 

· Costs of travel to and from the conference. If travel is by car, reimbursement will be made at the standard rate. (If attendees carpool, only one may apply for reimbursement for this purpose.)

Grants are not available for expenses associated with student research or for costs of coursework, or for travel for academic purposes that does not involve conference attendance. 

What defines an academic conference?  An academic conference meets all of the following guidelines. Conferences that are located at or sponsored by a university but do not meet all of these criteria are not considered academic conferences.
· The primary intended audience members are students and professional researchers, scholars and educators. 

· The majority of conference presenters are professional scholars. 

· The conference's primary purpose is to share and advance scholarship in a given field. 

Planning for next year. In 2007-08, applications must be received by November 1, 2007, to be considered. Beginning in 2007, funding will increase but cost-sharing will be mandatory. Academic departments and students must specify their contributions to the request; the amount of funding from the Travel Grant will be capped at one-third of the total cost or $200 maximum. (As an example, for costs of $450, the grant could provide $150; for costs of $600 or more, the grant could provide $200.) Departmental cost-sharing may not exceed $500 per student and a maximum of $1,500 in departmental funding for student travel in a given year.
Bethel Undergraduate Student Conference Travel Grant
Limited conference travel support for students accompanying faculty is available from the Office of Academic Affairs. For a full statement of the conditions of the grant, see the description attached. The fund may be used to cover the expenses below. 
· Conference registration fees. 

· Meals and lodging while attending a conference. 

· Costs of travel to and from the conference. If travel is by car, reimbursement will be made at the standard rate. (If attendees carpool, only one may apply for reimbursement.)

----------------------------------------Student Application----------------------------------------

Please use this electronic document for your application. Enter necessary information after each item.   Submit the application electronically or in hard copy to Dr. Richard Sherry, Dean of Faculty Growth and Assessment, CC210, at least 30 days before the conference. (r-sherry@bethel.edu)

Name

Academic Major

Year in School and graduation date
P.O. Box 

Email address
1. Please provide a description of the conference or activity that you would like to attend. If possible, include a copy of the conference announcement or a brochure if one is available. If materials are on line, please provide a link to the Web site. 
2. Describe specifically how attendance at the conference or activity would enhance your program of study.
3. Estimate your budget for travel costs. Provide supporting documentation (receipts, estimated mileage, registration fees, etc.) as available. You will need receipts for reimbursement.

----------------------------------------Department Application----------------------------------------

Please use this electronic document for your application. Enter necessary information after each item.   Submit the application electronically or in hard copy to Dr. Richard Sherry, Dean of Faculty Growth and Assessment, CC210, at least 30 days before the conference. (r-sherry@bethel.edu)

Faculty Conference Participant 

Academic Department

P.O. Box 

Email address
1. Please provide a description of the conference or activity that the faculty member and student will attend. If possible, include a copy of the conference announcement or a brochure if one is available. If materials are on line, please provide a link to the Web site. 

2. Describe specifically how the student’s attendance at the conference or activity would enhance his or her program of study. 
3. Describe the financial support allocated to this request for student travel. 
Your signature below, and that of your department chair, indicates support for the student to attend this conference or activity, and that it is consistent with the student’s academic program. 

_____________________________



___________________________

Faculty Signature





Department Chair Signature

____________________________

Date

11/2/2006

