BBEA Director of Human Resources Job Description
Key Responsibilities and Requirements
· Be able to commit 1-3 hours a week

· Business Major with a Human Resources emphasis

· Motivated individual who displays leadership characteristics

· Attend BBEA Board Meetings when scheduled

· Interact with Professors to see what would be beneficial for students

· Set up three events for each fall and spring semester to better prepare students for the workplace

· Help with resume and mock interview sessions (Contact Professor Opsata)
· Promote events in various classes along with other types of advertising for your own events

· Attend BBEA Board meetings when scheduled
· Negotiate with professors possible incentives for student to attend events

· At least one HR director should take the van drivers course
